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Your Tone of Voice 

Is a function of:  WHAT you say ... HOW it reads ...+ the WAY it is written  

 

     

 

  

                  

                     

    

 

 

 

 

 

 

 

 

 

 

 

Message / Purpose   Language / Readability    Character     Style   

              

Grammar 

Pronouns, 

phrasing, tenses, 

contractions, 

sentence 

length/order, 

negatives, 

nominalisations, 

punctuation, etc. 

Words used 

(type/amount) 

 
Jargon, clichés, slang, 

abbreviations  

‘Decoration’ 

Word pictures, 

questions, repetition, 

alliteration, dialogue, 

dialect, interjections, 

ellipses, etc. 

Character  

Your 

personality, 

and your 

mood when 

writing  

 


